OHIO COLLABORATIVE
LAW ENFORCEMENT AGENCY CERTIFICATION

GUIDELINES FOR SELF CERTIFICATION DOCUMENT SUBMISSIONS

The key to earning the Ohio Collaborative Provisional Certification is careful preparation of self-
certification compliance documents. Compliance documentation must meet each element of the
standard, be concise and specific. Below are guidelines to assist in preparing documentation.
Questions pertaining to these guidelines may be directed to ohiocollaborative@dps.ohio.gov or
by calling Kathy Mahl of Criminal Justice Services at 888-448-4842.

FOUR ELEMENTS OF A STANDARD - These elements shall be demonstrated through the submission of
the agencies compliance documentation for each standard:

1) Policy / Procedure

2) Knowledge / Awareness (Read and Sign)

3) Proficiency (Roll-Call Training/Quizzes)

4) Compliance (Agency Activity and Accountability)

THREE TYPES OF SELF-CERTIFICATION DOCUMENTS - Self-certification submissions shall include three
types of documentation to demonstrate agency compliance:

1) Standards Compliance Checklist - See Exhibit 1

2) Written Directive - See Exhibit 2

3) Compliance Documentation - See Exhibit 3

File Preparation - All documentation compiled for review should follow the outline of the
Standards Compliance Checklist (Exhibit 1), be assembled consistently and labeled according to
the applicable standard. Each submission should stand on its own to clearly demonstrate
compliance with the applicable standard.
1) Labeling: Each written directive and related compliance document should be labeled
with the applicable standard and bullet. Labels should be located in the top right corner
of the page (See Exhibits 2 & 3). Electronic files should be named in the same manner, i.e.
Standard 1_1.pdf, Standard 1_1_a.pdf, 1_1_b.pdf, etc.
2) Highlighting: Highlight the specific area(s) of the document to draw the assessor’s
attention to specific language within a directive that proves compliance with the
standard. (See Exhibit 2)
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3) FILE ORGANIZATION: Each submission shall contain the Standards Compliance Checklist,
followed by agency directive(s) and lastly necessary compliance documentation
supporting agency directives and Ohio Collaborative Standards.

COMPLIANCE DOCUMENTATION

WRITTEN DIRECTIVE

OHIO COLLAEORATIVE
LAW ENFORCEMENT AGENCY CERTIFICATION

STANDARDS COMPLIANCE CHECKLIST

USE OF FORCE Employees may only use the force which is reasonzbly necessary to affect lawful objectives
including: affecting a lawful arrest or overcoming resistance to alawful arrest, preventing the escape of an
offender, or protecting or defending others or themselves from physical harm.

USE OF DEADLY FORCE The preservation of human life is of the highest value in the State of Chio.
Therefore, employees must have an objectively reasonable belief deadly force is necessary to protect life
before the use of deadly foree. Deadly force may be used only under the following circumstances:
1. To defend themselves from serious physical injury or death; or 2.

rsical injury, In accordance with 1.5 and Ohio Supreme Court decisions, specifically,
Tennessee v. Garner and Graham v. Connar.

H 11 Policy Statements
A directive establizshes the agency’s use of force and use of deadly force policy statements and

H a agency personnel are issued copies of the agency’s use of force and use of deadly force
policy statements.

H b. agency personnel are annually trained and tested on use of force and use of deadly foree
policy sEatements.

H c. agency provides docu menta tion showing compliance.

B 12 Training
A directive states the agencoy’s policy on use of force and use of deadly force training and

H a agency personnel are issued copies of the agency’s use of force and use of deadly force
training policy.
H h. agency personnel are annually trained and tested on the agen oy's use of force and use of

deadly force training policy.

H c agency provides dom menta ion showing compliance.

H 1.3 Reporting
A directive requires 3 written report be t2ken when there is 3 use of force or use of deadly force
incdent and

H a agency personnel are issued copies of the agency’s use of force and use of deadly force
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Exhibit 1

OHIO COLLABORATIVE
LAW ENFORCEMENT AGENCY CERTIFICATION

STANDARDS COMPLIANCE CHECKLIST

Standard 1:

USE OF FORCE Employees may only use the force which is reasonably necessary to affect
lawful objectives including: affecting a lawful arrest or overcoming resistance to a lawful arrest,
preventing the escape of an offender, or protecting or defending others or themselves from
physical harm.

USE OF DEADLY FORCE The preservation of human life is of the highest value in the State of
Ohio. Therefore, employees must have an objectively reasonable belief deadly force is
necessary to protect life before the use of deadly force. Deadly force may be used only under
the following circumstances:

1. To defend themselves from serious physical injury or death; or 2. To defend another person
from serious physical injury or death; or 3. In accordance with U.S. and Ohio Supreme Court
decisions, specifically, Tennessee v. Garner and Graham v. Connor.

1.1 Policy Statements
A directive establishes the agency’s use of force and use of deadly force policy

statements and

L] a. agency personnel are issued copies of the agency’s use of force and use of
deadly force policy statements.

U b. agency personnel are annually trained and tested on use of force and use of
deadly force policy statements.

U e agency provides documentation showing compliance.

1.2 Training
A directive states the agency’s policy on use of force and use of deadly force training

and
U a. agency personnel are issued copies of the agency’s use of force and use of
deadly force training policy.
U b. agency personnel are annually trained and tested on the agency’s use of
force and use of deadly force training policy.
U e agency provides documentation showing compliance.
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13 Reporting
A directive requires a written report be taken when there is a use of force or use of
deadly force incident and

O a. agency personnel are issued copies of the agency’s use of force and use of
deadly force reporting policy.

U b. agency personnel are periodically trained and tested on the agency’s use of
force and use of deadly force reporting policy.

O c agency provides documentation showing compliance.
O 14 Reviews/investigations
A directive requires each use of force and use of deadly force reportis
reviewed/investigated by a defined level of authority to determine compliance with

agency policies and

L] a. agency personnel are issued copies of the agency’s use of force and use of
deadly force reviews/investigations policy.

I b. agency personnel are periodically trained and tested on the agency’s use of
force and use of deadly force reviews/investigations policy.

e agency provides documentation showing compliance.
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WRITTEN DIRECTIVE SAMPLE

. . ANY OHIO LAW ENFORCMENT AGENCY
Exhibit 2

Policy 100.01

Use of Force and Deadly Force

ELEMENT 1) Policy Statement(s) for

Standard 1.1 as noted in Exhibit 1.
A. STATEMENTS OF POLICY <1.1>

1. USE OF FORCE Employees may only use the fer€e which is reasonably necessary to
affect lawful objectives including: affecting a ful arrest or overcoming resistance to a
lawful arrest, preventing the escape of a fender, or protecting or defending others or
themselves from physical harm.

2. USE OF DEADLY FORCE The preservation of human life is of the highest value in the
State of Ohio. Therefore, employees must have an objectively reasonable belief deadly force
is necessary to protect life before the use of deadly force. Deadly force may be used only
under the following circumstances:

1. To defend themselves from serious physical injury or death; or

2. To defend another person from serious physical injury or death; or

3. In accordance with U.S. and Ohio Supreme Court decisions, specifically, Tennessee v.
Garner and Graham v. Connor.

3. Limited Authority - A primary goal of the Division is the protection of life and property
while enforcing the traffic and criminal laws of the state. ORC Section 5503.02 requires that
officers enforce criminal and traffic laws within our jurisdiction. Officers must understand
and appreciate the limits of their authority when responding to resistance. It is not the
intent of this policy to avoid that responsibility; rather the intent is to provide general
guidelines that will help ensure apprehensions within the limits of safety.

Agency policy statements for 1.1-1.4
supporting compliance for Element 2
Knowledge/Awareness (Read and Sign)
and Element 3, Proficiency (Roll-Call

Training/Quizzes) (Bullets a and b) as
/ noted in Exhibit 1.

B. TRAINING <1.1 a&b, 1.2 a&b, 1.3 a&b, 1.4 a&b>

a. Sworn Officers - Following release of a revision to this policy all sworn officers
shall be assigned this policy, without delay, for review and electronic read and
sign.

b. Roll Call Training - Whenever changes in this policy occur, all commanders shall
schedule roll call training sessions to instruct officers on the changes.
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c. Annual Training - At least annually each officer shall demonstrate proficiency in
the use of all approved lethal weapons and electronic control weapons. Any
officer failing to qualify with agency-approved lethal weapons shall immediately
begin the remedial training process in accordance with policy. Training shall also
include documented testing on the officer’'s knowledge of the agency’s Use of
Force directives.

d. Annual Review - All sworn officers will review this directive, in its entirety, at
annual firearms qualification.

e. New Hires - Personnel shall provide all sworn new hires with specific training on
the scope and contents of this policy.
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WRITTEN DIRECTIVE SAMPLE

ELEMENT 1) Policy Statement(s) for 1.3

EXh | b |t 2 Reporting, as noted in Exhibit 1.

C. REPORTING <1.3>

RESPONSE TO RESISTANCE REPORTING - An officer shall notify a supervisor as soon as
possible after responding to resistance to effect an arrest, detention, or mission. A case
investigation shall be completed by a supervisor. Within ten working (14 calendar) days, the
preliminary investigation shall be forwarded to the Administrative Investigations Unit
Commander. Investigations above Level 2 on the Action - Response Continuum shall cause
the officer's actions to be reviewed at all command levels.

1. Less-Lethal Weapons - The use of any less-lethal weapon shall result in a case
investigation. Officers shall only carry less-lethal weapons authorized by the Division
and only after receiving appropriate training in use of the less-lethal weapon.

o With the exception of training, all instances of CEW usage, including accidental
discharges, shall be reported to a supervisor and documented. All uses, except
training, shall be entered on a Conducted Energy Weapon (CEW) - Cartridge
Issuance and Use Log.

e Use of the CEW is considered a response to resistance. As with other response to
resistance cases, the same reporting requirements shall be followed, including a
case investigation.

e The investigating officer shall indicate in the report, in addition to other
requested information, the serial number of the CEW used, the distance from the
person from which the CEW was fired, locations of impact on the person and an
evaluation of the CEW's effectiveness.

e Accidental discharges shall be documented in accordance with Policy 103.19. First
and second offenses shall only require an EIR entry to be forwarded to AIU with
related correspondence.

2. Discharge of Firearm - Whenever a firearm is discharged on duty the incident shall
be investigated and documented by a sworn Division officer not involved in the
incident.

e On all discharges of any firearm, an administrative investigation will be
conducted. If the discharge was intentional, or an injury results from an
accidental discharge, a case investigation shall be completed by a supervisor. The
exception is an animal destroyed for humane purposes (Policy 203.06, Care of
Animals Involved in Traffic Crashes, Incidents, or Arrests).

e If the discharge was accidental, the officer may be required to undergo additional
firearms certification training.

o If a Division-issued firearm is discharged off-duty under any circumstance other
than firearms practice, a written report (administrative investigation and/or case
report) will be completed.

Guidelines for Self-Certification Submissions Version 1.0 12/14/2015



WRITTEN DIRECTIVE SAMPLE

oy o ELEMENT 1) Policy Statement(s) for 1.4,
EX h | b |t 2 Reviews/Investigation, as noted in Exhibit 1.

D. REVIEWS/INVESTIGATION <1.4>
1. Post - The following steps shall be taken when reviewing the case at the post level.

e As soon as the preliminary investigation is complete, it will be first reviewed at
the post level by the post commander, who will report the findings on a Response
to Resistance Review Guide and Committee Findings and attach to a copy of the
investigation.

e The post commander will then forward the investigation to the district
commander for review.

2. District - The following steps shall be taken when reviewing the case at the district
level.

e Every case will be reviewed by the district commander, who will report findings
on the Response to Resistance Review Guide and Committee Findings.

e The district commander will decide if the investigation will be forwarded
to the Response to Resistance Review Committee.

e The district and/or post commander may document potential policy violations,
training needs, or special circumstances on an inter-office communication. Do
not document these matters on the Response to Resistance Review Guide and
Committee Findings. Upon completion of any required overview, forward the
information to the Field Operations Commander. Forward a copy of the overview
to the AIU. AIU shall be notified prior to initiating and administrative
investigation of employee performance deficiencies or misconduct related to
response to resistance incidents. This notification allows for coordination of the
Al with the response to resistance review.
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COMPLIANCE DOCUMENTATION SAMPLE

Exhibit 3

Read and Sign Report for Policy <Bullets A&C for ALL>

Compliance Document (Element 4)
for ALL 1.1-1.4 Bullets A&C showing
policy assigned to applicable agency
personnel. (ELEMENT 2, Read and

Sign)

Policy Nr. Policy Name | Assigned Read User Assignment | Standard
100.01 UOF 10/21/2015 | 10/30/2015 | R. Fhelps IS 1.1-1.4
100.01 UOF 10/21/2015 | 10/21/2015 | K. Mahl Admin 1.1-1.4
100.01 UOF 10/21/2015 | 10/27/2015 | R. Jordan IS 1.1-1.4
100.01 UOF 10/21/2015 | 10/29/2015 |J. Beckam | IS 1.1-1.4
100.01 UOF 10/21/2015 | 10/29/2015 | R. Smith Admin 1.1-1.4
100.01 UOF 10/21/2015 | 10/29/2015 | T. Smith Ops 1.1-1.4
100.01 UOF 10/21/2015 | 10/30/2015 | J. Martinez | IS 1.1-1.4
100.01 UOF 10/21/2015 | 10/25/2015 | T. Jones IS 1.1-1.4
100.01 UOF 10/21/2015 | Unread P. Yuhas IS 1.1-1.4
100.01 UOF 10/21/2015 | Unread P. Cup Ops 1.1-1.4
100.01 UOF 10/21/2015 | Unread R. Small IS 1.1-1.4
100.01 UOF 11/22/2015 | 01/25/2016 | A. Cline Trainee 1.1-1.4
100.01 UOF 11/22/2015 | 01/25/2016 | W. Brine Trainee 1.1-1.4
100.01 UOF 11/22/2015 | 01/25/2016 | P. Ellen Trainee 1.1-1.4

Read and Sign Report by User <Bullets A&C for user>

Additional compliance sample that
may be used for Bullet A & C.

User Policy Nr. Policy Name Assigned Read Standard
R. Fhelps 100.01 UOF 10/21/2015 | 10/30/2015 1.1-1.4
200.01 Body Cameras 11/01/2015 | 11/20/2015 1.1-1.4
100.01 UOF 10/21/2014 | 10/21/2014 1.1-1.4
401.02 Red Lights 10/21/2015 | 10/21/2015 1.1-1.4
400.02 Ethics 01/01/2015 | 01/01/2015 1.1-1.4
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10

COMPLIANCE DOCUMENTATION SAMPLE

Exhibit 3

Compliance Document (Element 4)
for ALL 1.1-1.4 Bullet B&C showing
Training and Testing (ELEMENT 3,
Proficiency) administered to officer.

Roll Call Training by Employee <Bullets B&C for ALL>

User Policy Nr. | Policy Name Quiz Assigned Passed Score Standard
R. Fhelps | 100.01 UOF 10/21/2015 10/30/2015 75/100 1.1-1.4
200.01 Body Cameras | 11/01/2015 11/20/2015 9/10 1.1-1.4
100.01 UOF 10/21/2014 10/21/2014 93/100 1.1-1.4
401.02 Red Lights 10/21/2015 10/21/2015 100 1.1-1.4
400.02 Ethics 01/01/2015 01/01/2015 100 1.1-1.4
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COMPLIANCE DOCUMENTATION SAMPLE

Bullet C Compliance Document (Element 4)
EXh | b |t 3 1.3. UOF Report for 1.3, Bullet C, showing Agency
Reporting of UOF.

MEMO

DATE: September @, 2011

TO: Captait_
Police Depariment

FROM: Sergean(

Police Department

SUBJECT: Response to Resistance Aggression (1 1-27749)

O 99/ 11 at 1826 hours, Officers were dispatched tc_
St. on a fight in progress call. Upon the arrival of Officer ., he found a mnleq.
#}} with a bloody mouth standing on a chair in the front dining patio of the buSIness.
was obvious he was involved in the altercation due to his injury so Officer |l ordered him
to step over the rail in order to speak to him. Once over the rail, the male attermpted 1o flee the
area on foot south. A manager for the business had grabbed (s shirt as Officer [ G
grabbed his right arm and shoulder. [ was off balance and fell into a bicycle that was
propped up against the building as he was taken to the ground. Cificer A s right
wrist and ordered him to rell onto his stomach. [ arrived at this time and knelt down on
H’s back with my right knee and told him to stop resisting. Officer e handcuffed
i and we placed him into a police cruiser. He was later incarcerated at the Montgomery
County Tail for obstructing official business.

A WTFD medic was requested to check the injuries [N sustained from the altercation that
ocourred prior to our arrival. He was uncooperative with them and had no apparent serious
injuries. I observed a long superficial scrape along his back which reportedly occurred when he
fell onto the bicvele,

A review of the in car videos from Dﬂi*ﬂ:d myself revealed through
the audio that l‘ was caught within seconds of trying to run and he was secured within 25
ar

seconds. Offic captured 3 seconds of video which showed Officer - rolling
B o s stomach and my arrival.

Physical Restraint
A review of General Order 1.3.1, Mecessary Force, showed OfTice s and my

compliance with the written orders during the course of the above actions.
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COMPLIANCE DOCUMENTATION SAMPLE

Bullet C

Exhibit 3
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Compliance Document (Element 4) for
1.4, Bullet C, showing Agency

Investigation of UOF.
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COMPLIANCE DOCUMENTATION SAMPLE

Compliance Document (Element 4) for

H R Bullet C
EXh I b It 3 1.4, UOF INVESTIGATION | 1.4, Bullet C, showing Agency
Investigation of UOF.

I"'u'ul-":-ll{ ATTITVE MOTES =

| Whike en rovie, Dispaicher C. IR cvicad thal the reportee heard his neighbors. a male and female,
| arguing inside thair residencs for tha past 15 minutes. The regorae alss belisvad that the argument was gedting |
| physical |
]

b colored bog and biue jeans,
susaquenty called oul fo
M No responge. & |

Llpan nge hair covering, a
vl 12 ouikding at
thie femala, r"|-E| "armn -'.-.Elll i Thﬂ fn!"l"l'lah'-_' canlinued wealirg (hrow
entered tha building threugh the main eniry Soar, | could ses he Inwl-'r h.:ll |:lI Ehe femala slandireg 81 the framnl |
| deoe 1o T . She slated, "l ma o, the police are comang . B lihen bsard he doar Bo 1he |
i resldenca apen and cbserved The Temak walk through the door. A5 | .appr;‘ul’thl:-cl ke froend doge of wnik &, § heand I
| the deadboit being koked on ihe dooe | began knecking on the doar, idantifeing myss Pelice |
| Oficar, advisng 1he femake 16 answer the dear. | repeaiedly knocked on the door and A o resgonse. |
coukd mot hear any lalking insids the resigeance. The reportes then exitad his residenca and informed mae thal |
| priar 12 e arrival, ha haard the femala orying and yelling S urt my ack " The repartae informead ma that the
| namas of e sEbjacts who resida n unit 5 ama

| it = Iylngg In tha helbway, approximataly ten fest from
hee I|- ...=|I:- ﬁd-:-r-e-:l A check of the purse'=s contents revealad thal
VMg was a name I:tau-ge- inside f—::u'_ along with a large amount of pilis. 1, along wilh Cificar

| N - linosd Knocking on thee door 1o unit & and enfooming all:r'.e;.- nesded o come to
the door. Wa wers given No NEERGNES ONce agan, Sgi. o SUbGRCEE ware refusing o

| anzwer ine door and subsaquently responded 1o the acane. | |nrc:|me-*ﬂ”|'fﬂ rEpores’s salaments

| rafemanca the famale inside the residence complaining ol physical abuse ard mlarmed hen that | hed nal haard

| woices inskde the reskdenca. Sgi. EEEENen bogan knocking on the frond door b wnit B and loudly ennouncad

: that the cccupants had 30 seconds 10 arsweer e door or we swoukd = farcing enbny. Alber 30 seconds had |
passed with no resporse, Sol T ccseded o kick in the door, releasing the dead baolb. | then dreny mmg
deparnmean |Ssused Sig Sauer Bmm nandgun ankd Sg1. I 1 | entered e residence. |

| immadialaly cbheerved a male sianding in fhe living reoom ol the rl,:-.'.llJF-l G, He was instrscbed I:|g.l = |
| place hie hands in the air and 1o gel o his stomach. 1 a lomach and
handswflad him wilbow! inciderd, He identified emself AL ST,

| Sgt. _mlawﬂ hsa SO b wied @ famale

| ling in bisd. She ideniilied hersalf as stalad thal srq [ THT I:I'Il:: and had no
| mjuriga. | also noted Hhat I-_".'-?ls the same fiarmg ly saan emer the residence.
E_-.l;:'; Slill waaring t aranga hair oo

[ AL 0247 hours) = pleca v e both informed thad thay wens undar

| arrest Tor Obstraciing wsial Businsss dus =Ta) UsINg b answer the door after numearoes reguesis 1o do
| 8o and purposafully prewanbng, obstmacting, a-'l-:I delaying the parformanca of ihe officers on scena o act with
| our afficial cagaciny.

| Bazih By e uneclicitad siatemens referance everything being fne between tham and thal
| they just had a5 h confermad Ehat they wens wnin|ured

I seanched ggginc placed hee in the rear of my padrol -::ar.-a-ﬁ rasd her Msranda warnings: at
0250 hours snd mada the following responsas o my qQuestions

Uirfica sachard Fscapeannil Cleprer _
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