
JOB ANNOUNCEMENT
POLICE CHIEF
2023

The City of Tallmadge, Ohio, Civil Service Commission is administering a process for the selection of the next Tallmadge Police Chief. The City of Tallmadge is located about 40 miles south of the Cleveland Metropolitan Area, just east of Akron, in Northeast Ohio. The city has a population of just over 18,000 residents within its 14 square miles. Tallmadge is known for its convergence of four major thoroughfares that meet at historic Tallmadge Circle, its quiet, suburban lifestyle, and its friendly people. The Tallmadge Police Department employs 26 full-time, sworn officers who respond to approximately 11,000 calls for service annually, ten support personnel, and 17 auxiliary officers.

The selection process is described in detail in the attachment to Tallmadge Ordinance 16-2017, and the relevant elements of this ordinance are included at the end of this posting (see Police Chief Posting Attachment starting on page 3 of this document).

QUALIFICATIONS:  Candidate must possess one of the following: (a) a bachelor’s degree or greater or, (b) an associate degree with twenty (20) completed years of service with the Tallmadge Police Department having attained the rank of sergeant or higher. 

Upon application, candidate must also possess and provide evidence of all of the following:

1. An Ohio Peace Officer Training Commission (OPOTC) certification, or possess an equivalent to this certification and obtain the required Ohio certification within six months of appointment;
2. A minimum of ten (10) years of progressively responsible law enforcement experience with at least five (5) of these years at the rank of sergeant or above and with at least five (5) of those years in a supervisory position. All of the supervisory experience must have occurred immediately preceding the date of appointment without any service break exceeding one year; 
3. All other licenses or certification required for a police officer by the State of Ohio within six months of appointment; 
4. Ohio driver’s license, or equivalent from another U.S. state; and,
5. Proof of U.S. citizenship.

Preference through initial screening credit will be offered for successful completion of the FBI National Academy, Northwestern University School of Police Staff and Command, Police Executive Leadership College (PELC), Certified Law Enforcement Executive (CLEE), or equivalent executive-level training. Preference through initial screening credit will also be offered for honorably discharged military veterans, applicants with an advanced degree (masters or doctorate), experience as chief or second in command of a police department, experience with relevant technology, experience with managing budgets, and experience with labor-relations and union contract negotiations. 

There shall be no age limit for this position, and all appointments will be subject to an extensive background check including, but not limited to, polygraph, physical and psychological examinations. 

An assessment center will be held on a date to be determined in coordination with the five (5) candidates with the highest scores after initial screening. Each applicant will receive prior notice of his or her scheduled time for the assessment center after all applications have been received and initial screening is complete. Further candidate assessment will include questions that must be answered in writing and multiple interviews that will be held in Tallmadge, Ohio.

If you are interested in the position of Police Chief and meet the qualifications and requirements, please submit a completed application package to the Tallmadge Civil Service Office (46 North Avenue, Tallmadge, OH 44278) no later than 4:00 PM local time on Monday, May 1, 2023. 

A completed application package must include the following:
· A completed City of Tallmadge Employment Application,
· A copy of Ohio Peace Officer Training Commission (OPOTC) certification certificate,
· A detailed resumé that describes the requisite experience,
· Three professional references,
· A copy of your Ohio Driver’s License, or equivalent,
· Proof of U.S. citizenship (see the U.S. Citizenship and Immigration Services web site),
· One Supplemental Qualification Form (Attachment D) for EACH preferred qualification for which the candidate requests to be considered (maximum of twelve), and
· Evidence of meeting the minimum educational requirements for the position.

Salary range for this position, depending on qualifications (in 2023): $51.73 - $57.69 per hour. 

This position has a 18-month probationary period. 

The City of Tallmadge is an Equal Opportunity Employer.

Please carefully read the instructions regarding the completion of the Supplemental Qualifications Form (attached below). All required Supplemental Qualification Forms must be submitted with the employment application package for the initial screening. 

The information for this posting can also be found here on the City’s web site. 

Please address any questions about completing the application or associated forms to Dr. Donald Cooper, Director of Public Safety, 330.633.0857 (dccooper@tallmadge-ohio.org).



Jan T Naso, Chairman
Civil Service Commission

JTN:asi



POLICE CHIEF POSTING ATTACHMENT

I.          Appointment by Promotion or Original Appointment

At the discretion of the appointing authority, the position of Police Chief may be filled by either promotion and/or original appointment. The positions shall be within the classified civil service of the City of Tallmadge.

A competitive selection process shall be conducted in the form of two procedures: (1) initial screening of job applications, and (2) an assessment center. Points shall be granted for each procedure and summed to produce a final score.

The Civil Service Commission shall certify to the appointing authority the names of the five (5) candidates with the highest scores. 

1. Initial Screening

Each application shall be screened initially by a Screening Committee consisting of one member of the Civil Service Commission, the Chairperson of the Personnel Committee of Council, and the Director of Administration. The Screening Committee shall select its Chair. This initial screening shall eliminate all applicants failing to meet the minimum requirements described herein and summarized in Attachment A, below.

If a candidate meets all the minimum requirements, (1) additional points shall be awarded each candidate for possessing any of the preferred qualifications described herein and summarized in Attachments B and C, and (2) a maximum of five (5) applicants with the highest number of points from the initial screening process shall proceed to the assessment center.

For the Police Chief position, points will be awarded for individuals who served in the U.S. military and were honorably discharged.

To be awarded points for preferred qualifications as described herein, candidates shall complete one Supplemental Qualification Form (Attachment D, below) for each preferred qualification for which the candidate requests to be considered. The determination of whether the criteria to award points for preferred qualifications has been met shall be at the sole discretion of the Screening Committee, and no points will be awarded without a completed Supplemental Qualification Form (SQF).
   
1. Education

For Police Chief, a bachelor’s degree or greater is required; or, alternatively, an associate degree and 20 years of service with the Tallmadge Police Department, having attained the rank of Sergeant or higher and with at least five (5) of these years in a supervisory position.  


1. Certifications

Police Chief candidates must possess an Ohio Peace Officer Training Commission (OPOTC) certification, or possess an equivalent to this certification and obtain the required Ohio certification within six months of appointment. Successful completion of one or more of the following training programs is preferred: FBI National Academy, Northwestern University School of Police Staff and Command, Police Executive Leadership College (PELC), Certified Law Enforcement Executive (CLEE), or equivalent executive-level training. At its sole discretion, the Screening Committee shall determine if executive-level training is equivalent.

1. Other Requirements

Ohio Driver’s License or equivalent;

All other licenses or certifications required for a police officer by the State of Ohio within six months of appointment.  This period may be extended at the discretion of the Mayor for one additional six-month period;

A resume submitted with three professional references;

U.S. Citizen;

A minimum of ten (10) years of progressively responsible law enforcement experience is required for the Police Chief.  This experience must include at least five (5) years of supervisory and management experience, which must have occurred immediately preceding the date of appointment without any service break exceeding one year. Experience as the chief of a department, or the second in command, is preferred, as is experience with relevant technology, managing budgets, labor relations, and union contract negotiations; and

At the discretion of the Civil Service Commission, all appointments will be subject to an extensive background check including, but not limited to, polygraph, psychological, physical fitness, and physical examinations.

There is an eighteen (18) month probationary period for the positions of Police Chief.  No person is eligible to be appointed who has not satisfactorily completed the required probationary period for his or her current position.

1. Selection Process

A. General

At the discretion of the Screening Committee, applicants may be contacted to clarify their qualifications or provide additional supporting documentation.



B. Initial Screening

Each application shall be screened by the Screening Committee described in Section II, above.

For internal candidates, no credit shall be given for seniority.

If a candidate meets all of the minimum requirements described herein and summarized in Attachment A, points may be awarded based upon the preferred qualifications described herein and summarized in Attachments B and C, below. 

A maximum of five (5) applicants with the highest number of points from the initial screening process shall proceed to the assessment center. 

1. Assessment Center

Points shall be awarded for the assessment center and combined with the points awarded, if any, from the initial screening process.

The assessment process shall be a comprehensive, standardized program in which participants are systematically observed over one or two days and evaluated for the position. The Civil Service Commission shall identify an assessment process subject to approval of the appointing authority. To be selected as an assessment process the following criteria must be met:

1. Measures dimensions, attributes, characteristics, qualities, skills, abilities, or knowledge specified in a written job analysis.
2. Uses multiple assessors who are thoroughly trained prior to participating in a center.
3. Uses techniques designed to provide information which is used in evaluating the dimensions, attributes or qualities previously determined.
4. Uses multiple assessment techniques, one of which is simulation.
5. Uses simulation exercises that have been tested prior to use to ensure that the techniques provide reliable, objective, and relevant information and that the exercises are job related.
6. Bases judgments resulting in an outcome on pooled information from assessors and techniques.
7. Bases overall evaluation of behavior made by assessors at a separate time from observation of behavior during the exercises.
8. Announces the dimensions to be evaluated in a written directive.
9. Uses a form or forms to record and document the observations of assessors at each stage of the process.
10. Provides the participants with results that include information about each candidate’s performance.

At the discretion of the Civil Service Commission, the three (3) candidates who score the highest on the assessment center may be required to undergo an examination by a Board Certified psychologist or psychiatrist to determine fitness for duty.

1. Selection

The Tallmadge Civil Service Commission shall determine the order in which applicants’ names shall be placed on the eligibility list based upon the total number of points attained from summing the scores from the initial screening and the assessment center. 

Any background investigations conducted shall be contracted for and administered through the Civil Service Commission with a qualified agency or person outside of the employment of the City of Tallmadge. All medical and psychological examinations shall be administered in accordance with the requirements of the Americans with Disabilities Act of 1990, as amended (ADA).

All names certified to the appointing authority shall have completed all steps of the selection process in accordance with law. Up to three applicants with the highest number of points from the selection process shall be provided to the appointing authority for further evaluation and selection. 

The effective date of the appointment shall be within forty-five (45) days from the date of certification. The Tallmadge Civil Service Commission may grant an additional period of forty-five (45) days to the appointing authority, if requested, and if the additional period is reasonable under the circumstances.

1. General

All other requirements of general civil service law and which are not inconsistent with these rules shall also apply.




ATTACHMENT A

Minimum Requirements for Initial Screening

A. Education (one of the following)
1. A bachelor’s degree or higher, or

2. An associate degree and twenty (20) years’ service with the Tallmadge Police Department having attained the rank of Sergeant or higher and with at least five (5) of these years in a supervisory position.

B. Certifications
1. For Police Chief, Ohio Peace Officer Training Commission (OPOTC) certification as an Ohio Peace Officer, or equivalent and achieve Ohio certification within six (6) months of appointment.

C. Experience
1. For Police Chief, a minimum of ten (10) years of progressively responsible law enforcement experience with at least five (5) of these years at the rank of Sergeant or higher and with at least five (5) of those years in a supervisory position.

2. This experience must include at least five (5) years of supervisory and management experience, which must have occurred immediately preceding the date of appointment without any service break exceeding one year.

D. Other qualifications (all of the following)
1. Ohio driver’s license, or equivalent from another U.S. state;

2. Proof of U.S. citizenship;

3. Submit a resume, three professional references, and one Supplemental Qualification Form (Attachment D) for each preferred qualification for which the candidate requests to be considered; 

4. All other licenses or certifications required for a police officer by the State of Ohio within six months of appointment. This period may be extended at the discretion of the Mayor for one additional six-month period; and

5. At the discretion of the Civil Service Commission, acceptable completion of an extensive background check including, but not limited to, polygraph, physical fitness, and physical examinations.

6. No person is eligible to be appointed who has not satisfactorily completed the required probationary period for his or her current position.


ATTACHMENT B

Points for Preferred Qualifications

POLICE CHIEF

	Row Number
	
Preferred Qualification Description*
	Points Awarded

	
	Education
	

	1
		Master’s degree
	1

	2
		Doctoral degree
	1

	
	Certifications
	

	3
		FBI National Academy
	1

	4
		Northwestern University School of Police Staff and Command
	1

	5
		Police Executive Leadership College (PELC)
	1

	6
		Certified Law Enforcement Executive (CLEE)
	1

	7
		Equivalent executive-level training (describe): 
	
	1

	
	Experience
	

	8
		Chief of a department or second in command
	1

	9
		Experience with relevant technology
	1

	10
		Experience with managing budgets
	1

	11
		Experience with labor-relations and union contract negotiations
	1

	
	Other
	

	12
		Honorably discharged U.S. military veteran
	1

	
	TOTAL POSSIBLE POINTS
	12

	
	NORMALIZED PERCENTAGE POINTS PER AWARDED POINT
	0.0833




* Note: Explanation of when these points may be awarded is provided in Attachment C.

ATTACHMENT C

Explanation of When Preferred Qualifications Points May be Awarded

A. General
 
1. To be awarded points for preferred qualifications as described herein, candidates shall complete one Supplemental Qualification Form (SQF, Attachment D) for each preferred qualification for which the candidate requests to be considered. 

2. The determination of whether the criteria to award points for preferred qualifications have been met shall be at the sole discretion of the Screening Committee, and no points will be awarded without a completed Supplemental Qualification Form (Attachment D). 

3. At its sole discretion, the Screening Committee shall determine if executive-level training is equivalent to that which is listed.

B. Education 

1. “Accredited,” as used herein, shall mean that the specific postsecondary institution and program for which a candidate requests to be considered to receive points for preferred qualification is accredited by an agency included in the U.S. Department of Education Database of Accredited Postsecondary Institutions and Programs (http://ope.ed.gov/accreditation/).

2. Documentation of a Master’s Degree from an accredited university is required.

3. Documentation of a Doctoral Degree from an accredited university is required.

C. Certifications

1. For Police Chief, documentation of completion of FBI National Academy, Northwestern University School of Police Staff and Command, PELC, CLEE, or any equivalent executive-level training is required.

D. Experience

1. For Police Chief, documented evidence of attaining the rank of police chief, or second in command of a police agency, is required. 



2. For Police Chief, 

a. “Active participation” as used herein is defined as making meaningful management decisions in a bona fide sense.
b. Experience with technology shall require not just evidence of using technology related to law enforcement work such as MDTs or radios, but active participation in the management of the technology such as overseeing, specifying, purchasing, or repairing it. 
c. Experience with managing budgets shall require evidence of active participation in the annual budgetary process of a significant operational element of the agency such as Patrol Division, Special Weapons and Tactics, or Vehicle Maintenance.
d. Experience with labor relations and union contract negotiations shall require not just evidence of being a member of an executive board or administration involved in negotiations, but active participation as a member of a labor contract negotiations team representing either labor or management. 

E. Other qualifications

1. Honorably discharged U.S. military veteran: SQF must be accompanied by a copy of the candidate’s DD 214, Certificate of Release or Discharge from Active Duty.


	ATTACHMENT DPLEASE WRITE LEGIBLY
OR TYPE

[bookmark: _Hlk109051944]Supplemental Qualification Form 

To receive points for any of the preferred qualifications listed in Attachment B, this form must be completed. One of these forms must be completed for each preferred qualification for which the candidate requests to be considered.

	1.
	Relevant position:
		(X)  Police Chief

	2.
	Date (mm/dd/yyyy):

	

	3.
	Candidate’s Full Name:

	

	4.
	Specific qualification:

						Form Row Number 
					in Attachment B:



	5.
	Attachment (Y/N):
		□ Yes			□ No

	6.
	Description of attachment, if any:


	_______________________________________________________



	7.
	Relevant start and end dates:
	Start Date:			End Date:

	8.
	Verification contact info:
	
_______________________________________________________

_______________________________________________________


	9.
	Detailed description of candidate’s qualification:
(attach additional pages, if needed)
	
_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________





Instructions for Completing the Supplemental Qualification Form (Attachment D)

WRITE LEGIBLY OR TYPE ON THIS FORM
1.	This form is generated only for supplemental qualifications for the position of police chief.
2.	Enter the date this form was completed.
3.	Enter the candidate’s first name, middle initial, and last name.
4.	Enter name of specific qualification as listed on Attachment B for which the candidate is requesting credit; enter row number corresponding to this specific qualification (left column of Attachment B).
5.	Check the appropriate box regarding whether any documentation is attached to this form.
6.	Describe the documentation attached to this form, if any.
7.	Enter the start and end date of the education, certification, experience, or other qualification described on this form.
8.	List contact information for individual, institution, or agency that can verify the contents of this form.
9.	Describe in a detailed narrative the education, certification, experience, or other qualification for which this form is generated. Attach additional pages, if necessary, and check the box next to “Yes” on line 5.
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