[image: ]


POLICE OFFICER
JOB DESCRIPTION

City Mission Statement
The City strives to continue to improve the quality of life for our community through fiscally sound policies, efficient administration, progressive and ethical leadership and effective communication.  

City Vision Statement
The City of Johnstown is dedicated to providing a secure community environment that fosters cultural, recreational, educational and economic opportunities while preserving our unique historical character.


UNIT CLASSIFICATION:
Full Time/Non-Exempt/Classified (Sworn Personnel)

HOURLY WAGE:
$27.74 - $33.75 – Lateral positions up to $31.20

REPORTS TO: 
Reports directly to a Sergeant and/or Deputy Chief and respond or execute orders from a higher-ranking officer.

SUMMARY:

Police Officers are responsible for the enforcement of State and local laws and ordinances, for maintaining law and order within the venue (unless the law specifies otherwise), investigating and follow-up on crimes and accidents, protecting life and property by initiated or self-initiated response, mutual aid of neighboring venues, assisting motorists in a non-offense capacity, assist and interact with the public in a non-offense capacity. A Police Officer shall perform related tasks as required by order of a sergeant or above, and may be assigned to perform investigative functions, building maintenance, and/or other administrative responsibilities.

Police Officers’ operations involve direct responsibility for planning and assisting with the activities of the Patrol Division, Civil Division, and the Investigation Division. Additionally, Police Officers may manage their free time and patrol operations, investigative operations, crime prevention operations, required departmental training, 
building cleaning and maintenance, and communications with other divisions when a supervisor is not present.

Work as a Police Officer may involve elements of danger and involves many emergencies, which demand that an officer must be able to exercise sound judgment and act without direct supervision. Officers may be delegated to assignments in specialized areas. Police Officers are under the direct supervision of the Patrol Sergeant or other officer-in-charge. Police Officers may be required to work in extreme temperatures and environments. 

DUTIES AND RESPONSIBILITIES (Essential Functions):
· Performs preventative and self-initiated patrol tasks in an assigned area, on foot, in assigned vehicle or on bike
· Enforces state and local laws and City ordinances
· Adheres to the Department’s policies and procedure manual
· Exercises authority consistent with the obligations imposed by their oath of office and shall be accountable
· Adheres to ethical, legal, and legitimate orders given by supervisors or administrators promptly and without dispute
· Maintains community presence, responds to calls for service, and takes appropriate action
· Remains mentally and physically prepared to apprehend law violators, interview witnesses to crimes or other occurrences, investigate criminal and civil events, and investigate general disturbances
· Transports suspects and witnesses to the Police Department for booking and processing, interviewing, or safekeeping
· Investigates complaints by businesses, private citizens, members of the school district, medical facilities, etc.
· Questions person(s) in a fair and equitable manner
· Directs traffic and/or control crowds at parades and other public events
· Accurately records all pertinent data at the scene of a vehicular accident, the scene of a non-criminal incident, or at a criminal scene
· Delivers subpoenas, transport prisoners, transport other persons for safekeeping or courtesy
· Clearly and concisely dispatches radio communication in a competent manner
· Reports damaged or abandoned vehicles, reports dangerous holes or other thoroughfare obstructions, reports broken water mains, and reports obstructions in thoroughfares; ensures that the appropriate persons are notified 
· Requests a clean-up crew to remove or repair such items, broken glass, spilled oil, gasoline, and other hazards that may obstruct or hinder vehicular or pedestrian movement
· Attends training courses (away, internally, or online) to enhance overall training and education
· Participates in daily training bulletins to enhance the knowledge of the Department’s policies and procedures
· Makes notifications and requests for patrol vehicle maintenance and repair
· Police Officers shall coordinate efforts with other members of the Police Department to ensure teamwork and cohesion for the sole reason of ensuring successful police objectives and missions
· Police Officers shall communicate to their superiors and co-workers in a polite and ethical manner
· Police Officers are required to keep the Chief of Police informed of current contact information, changes in status, or any pending litigation
· Police Officers shall respond punctually to all assignments, tasks, trainings, and calls for service
· Police Officers shall know policies and procedures upon appointment and be required once annually to acknowledge the entire policies and procedures manual
· Police Officers shall conduct themselves in accordance with ethical standards while on duty, while on-line, within social media platforms, and while off duty
· Police Officers shall assist in the execution of the Division’s program for: 
1. Improving efficiency and cooperation in areas for common responsibility 
2. Proper and economical use of Division’s property and equipment
· Police Officers shall devote the maximum possible time to the performance of basic duties
· Police Officers shall maintain their weapons and equipment in a functional, presentable condition, promptly correcting and reporting defects to their supervisor
· Police Officers shall exert every effort to satisfy the needs of citizens requesting service, assistance, or information, and courteously explain any instance(s) where jurisdiction does not lie within the municipality and suggest procedures to be followed
· Police Officers shall be accountable for the securing, receipting and proper transporting of all evidence and property coming into their custody
· Police Officers shall be alert to the development of conditions leading to the cause of crime, take preventive action and share information to their supervisors and peers
· Police Officers shall conduct a thorough investigation of all offenses within their area of assignment and scope of activity. Shall collect evidence and record data which will aid in identification, apprehension and prosecution of offenders and the recovery of property
· Police Officers shall note conditions which adversely affect the appearance, safety, and health of the community, enforcing applicable laws, ordinances and regulations and/or making referrals to agencies having primary responsibility
· Police Officers shall familiarize themselves with their area of assignment and conduct a diligent patrol, emphasizing prevention rather than arrests, by giving particular attention to locations most vulnerable to the occurrence of crime
· Police Officers shall be able to operate a computer and some required computer programs
· Police Officers shall be able to perform basic photography as a part of evidence collection 
· Police Officers shall maintain proficiency in police tools, including but not limited to: firearms, batons, chemical agents, unarmed self-defense techniques, conductive energy weapon (CEW) handcuffs, etc. 
· Police Officers shall work safely without presenting a direct threat to self or others and to have knowledge of and compliance with OSHA regulations connected with job responsibilities
· Performs other duties as assigned
· This job description does not list all the duties to be performed and may be changed at the City’s discretion at any time.

EDUCATION AND EXPERIENCE/QUALIFICATIONS: 
· High School Diploma/GED
· At least twenty-one (21) years old
· Obtain and maintain a valid Ohio driver’s license without a history of suspension or revocation
· Exceptional reading and writing skills
· Computer skills and program knowledge
· Graduate of the Ohio Basic Peace Officer Academy 
· Holder of Ohio Basic Peace Officer Certificate
· Background must be free of prior felony convictions 

KNOWLEDGE, SKILLS AND ABILITIES:

· Thorough knowledge of modern police methods, practices, techniques, and a good understanding of modern policing practices
· Thorough knowledge of applicable Federal and State laws, and City ordinances
Basic knowledge of the methods and practices of police administration
· Considerable knowledge of the functions and objectives of other Federal, State, and local law enforcement agencies
· Ability to analyze and solve complex problems
· Ability to plan, organize, and direct the work of subordinates and to advise, instruct, and train personnel
· Ability to write and speak English effectively and thoroughly
· Ability to exercise authority under the most difficult of conditions, based upon recognition by subordinates of the technical competence, character, and emotional suitability of the superior
· Ability to work with the public courteously, impartially, and fairly under stress conditions and/or firmly if needed, to establish effective working relationships with the public, news media, and others contacted in the course of work
· Proficiency in the use and care of firearms and firm administration of firearms safety policies and procedures
· Proficiency in first aid, Cardiopulmonary Resuscitation (CPR), and automated external defibrillator (AED) training

TYPICAL PHYSICAL REQUIREMENTS AND WORKING CONDITIONS:

· Mobility to work in a standard office setting as well as in the field
· Strength and mobility to operate a motor vehicle and take command at an incident or emergency scene
· Strength and stamina to carry at least 25 pounds
· Vision to observe emergency scenes and investigations and to read printed materials and a computer screen
· Hearing and speech to communicate in person, before groups and over the telephone and/or radio
· Manual dexterity, with or without reasonable accommodation, which permits the employee to use a firearm safely and effectively, to direct traffic, write reports, and  utilize equipment required for the performance of duties
· May be required to attend meetings at various sites within and away from the City
· Must be willing to work extended shifts or be called back in for emergency situations and work with exposure to difficult circumstances, including exposure to dangerous situations, hazardous materials and all weather conditions
· Must be physically capable of successfully performing the essential job functions with or without reasonable accommodation and be free of medical conditions that would preclude one from successfully performing said functions or that would pose a direct threat to the health or safety of oneself or others

The City offers equal opportunity and equal consideration to all persons who seek employment with the City and to those who are already employed by the City. No applicant or employee will be discriminated against on the basis of race, color, religion, national origin, sex, sexual orientation, age, ancestry, veteran status and/or disability, or any other characteristic protected by applicable local, state or federal law. This policy applies to all terms, conditions and privileges of employment.

The City is an equal opportunity employer.





Chief Rusty Smart ~ 599 South Main Street ~ Johnstown, Ohio 43031
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