

	JOB DESCRIPTIVE STATEMENT:  PATROL OFFICER

	EFFECTIVE DATE: 08/15/2025
	AMENDS/SUPERSEDES: 04/07/2015

	CROSS REFERENCE:  
	REVIEW DATE:  Every four (4) years, and prior to new assignment of an officer to a vacant position.


OVERVIEW

The position of patrol officer involves performing traditional and non-traditional law enforcement functions in a community involved problem-solving policing environment.  The foundation of a patrol officer’s role is public trust.  The actions and behaviors of all patrol officers must not damage or endanger that trust nor compromise this agency’s credibility with the public it serves.  This often requires that a patrol officer be held to a higher standard of behavior both professionally and personally than that which is expected of the public.
CLASSIFICATION IDENTIFICATION

Sworn, Classified, Civil Service (Patrol Officer), Full Time 

SUPERVISION RECEIVED AND EXERCISED

The position of patrol officer is under the direct supervision of the patrol sergeant(s) and their assigned lieutenant.  The patrol officer must be able to work autonomously with minimal supervision.  The nature of police patrol requires performing in largely unsupervised conditions in circumstances that require rational, reasonable, knowledgeable responses to the events presented oftentimes in tense, rapidly evolving situations. The proper exercise of sound judgment is a guiding tenet.
DUTIES AND RESPONSIBILITIES

· Maintain public order and protect the lives, property, and fundamental rights of all citizens within the City of Beachwood.

· Provide a sense of safety, security, and quality service to residents, transient populations, and other stakeholders by being visible, approachable, and proactive in crime prevention efforts and problem solving.  
· Employ proper discretion and judgment in enforcing statutes and ordinances.

· Patrol assigned zones, concentrating on high frequency crime areas and known trouble spots, maintaining alertness for wanted suspects, known criminals, stolen vehicles, missing persons, traffic violators, and crimes in progress. 

· Respond to all calls in assigned zones and closely monitor radio traffic to respond to calls in adjoining areas.

· Conduct preliminary investigations into scenes of incidents to which summoned or observed and determine what, if any, crime has been committed.

· Make custodial arrests, investigate traffic crashes, issue traffic, criminal, and parking citations, supervise the towing of vehicles, direct and control traffic as required.  

· Provide first aid, CPR, and other life-saving measures when required.
· Complete accurate, fact-based police reports, conduct follow-up investigations, and aid in the preparation of the prosecution of criminal/traffic offenders.  

· Testify in criminal & civil court proceedings as well as depositions when required.

· Maintain a state of physical & mental readiness to fulfill the responsibilities of the public office to which appointed.

· Perform all other duties assigned by agency supervisors and command staff.  
DESIRABLE SKILLS, KNOWLEDGE AND ABILITIES
· Comprehensive knowledge of the department’s rules, orders, policies and procedures, as well as state laws and municipal ordinances.
· Ability to understand and execute complex written and oral instructions.
· Ability to learn and retain a thorough knowledge of the City of Beachwood including physical characteristics, normal routine of events, and typical behavior patterns of its residents.
· Ability to exhibit courage, initiative, sound judgment, and human relations skills in coping with the varied situations which may be encountered.
· Ability to demonstrate command presence, mature judgment and a fair, unbiased, professional manner while dealing with the public, offenders, and other members of the criminal justice system.
· Ability to competently conduct investigations and recognize and protect crime scenes.
· Ability to recognize, preserve, record, and collect evidence.
· Ability to prepare written reports, records and correspondence in accordance with generally accepted police practices and departmental policy & procedure.
· Ability to maintain good working relationships with co-workers, supervisors, and members of other municipal departments (Fire Department, Public Works, etc.)
· Ability to clearly and effectively communicate, both orally and in writing, and to demonstrate good interpersonal skills.
· Ability to demonstrate proficiency in the use of all issued equipment.
· Ability to testify professionally and credibly in court proceedings.
· Ability to attain and maintain all required state certifications. 

· Ability to demonstrate strong moral character, ethics, and integrity both personally and professionally.
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